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Virtual Office Service Application Form & Agreement

FEHE N 2 RS 5B R SR R R ek

1. Applicant Information EH:E A &H

Chinese Name

Company / Individual RIER
Name
INT
~E) HEAET English Name
KX H#TE
Type [ Limited Company RN E] EIPersonaI Use EA
R [ Unlimited Company &FE/AS]  []Other Hth:
. For corporate client only
Business WEBLEES, BERETEETHE
Registration No.
[HE 3w
For individual client only
HKID WEBANFES, FIEEEBGHERE
EESNRRE

| 2 Contact Person Information BH&ARR |

Chinese Name

R B

English Name
R HHE

Contact No.
Bits s

Contact Person

BrAEA

Email

EE




3. Service Plan fR#%&tE]

0 VO Pro
HK$680/Year £

= GEfbHEARTS
Registered Office Services
= ERIRAERT
Virtual Office Services
Deposit of HK$100 is required for virtual office service. Service deposit and any related deposit will be refunded within one
month after the service expiry date.

BRIFLEREARRIRS100 BT IER BRI L ZRFNTEE . RBZRETHAITERZEAERBEEA 185 AEMH.

Application Purpose

GECEE 0 Registered office address 33 #¥ = R b3t
You h than 1 it =
;ﬁz%c_‘j:gse more than Titem | ] Correspondence address &zl b1k

Change of the _ _ o
Address of [IChange by Biz & Bird e A1 & 8 E %

Re E?[ I/S\t E r S ; oig'li j:t ez% Zg/; Et;;; /%l/ge//r;‘ /l%hﬁo\ ;73;; ;,517,; % gg/sa company secretarial services only
S AR b [C]Change by the client HEE BT E
EEBEA = AR T AL

[CINo need to change B/E % 21 M tbilt

Mail Handling Service |[_]Forward to the designated address by post every 12 months

{R#FEERIRY 12 8 B BB A T B85 = 15 2 bt

[ JForward to the designated address by post every month
(+HK$15/Time)
FRBBAMFHEST EigEit (+HK$15/.K)

[C]Forward to the designated address by courier (+HK$30/Time)
BIRREES EZiEEMIE (+HK$302K)

Mail Forwarding Address #2511t




Terms and Conditions &5k X ZHHI

1. Definition &%

“‘Agreement” means any agreement made between the service provider and the customer whether expressly or
impliedly.
[ BIRTFBIRME KRBT B ERE PES R E N ETmE.

“Application form” means the agreement which record the details of customer’s information and details of service
requested and form part of this agreement.

[ ] BIASKATHRNEZT SR, rRRE U IBRNE PR

“Company” means Biz & Bird Corporate Services Limited.

[AnT)] ERIERBRAT

“Contract period” means the period specified in the application form which the customer commit to use the service
and pay the respective fees. It also refers to the renewed/extended period after the first contract period.

[ERE | SEERBARTAIENS TR, BEREERRB A EMRBARER.

“Customers” mean any person, unlimited company or limited company requesting and use the services provided by
the service provider.

[BF] EEAAL. ERASHARNDEREEMBRBFIRME R AR,

“Fees” mean the fee and other charges for the use of services as specified in the application form or specified by the
service provider from time to time.

(&R EREFERLEIIRZE A ERRRBREE A E, SRBRAERIBZAAMER.

“First contract period” means the committed period, as specified in the application form which the customer commit
to use the service and pay the respective fees.

[BERAEKE ] IEERRR LY REERAEE ARG A MRS BT,

“Services” mean any kind of services described in the agreement and/or as provided by the service provider, or its
associates, to customer from time to time.

[FR75 ] 157EImR LS RSURTFF R AtE N R AR MRS EIRB TEER.

“Service provider” means the business center(s) operated by Biz & Bird Corporate Services Limited or any services
provided by its associates.

[RIFRME | FEHAIXSERASELEZHH PR HBHRE R,

2. General —#&

2.1 This agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special
Administrative Region (“‘HKSAR”) and the parties hereby irrevocably submit to the non-exclusive jurisdiction
of the Courts of the HKSAR.

ApBEXFPEARAMBERFHNTBEEZRERE, UREBEHNTHEERERE RBRHEZEIERTHE
REXERRITEEE RN EBEEEMER.

2.2 If any provision of these terms of service is determined to be wholly or partly illegal, unenforceable or invalid
for any reason, the relevant provisions must be separated from these terms of service and will not affect the
implementation of the remaining provisions of these terms of service.
AARRBIFFNEIEXHREERREAES BRI EE. FTRTHEN, AERAKRBIGERDEE
BESC, YA EARIRFFEREERIF AT,

2.3 Neither the company nor any of its employees or directors provide legal services or legal advice. The legal
information provided by the company is for general reference only.

AADHEATE THESHNRLERRIFZELEREN, AR DRBIZFEMARB—REBE.




2.4 Upon signing of this agreement by both the service provider and the customer, the customer agrees that they
pay the service provider the fees until the end date of the first contract period specified in the application form
while the service provider provide the services to the customer within the first contract period and/or the
subsequent extended/renewed contract period.

ERBRUEREFENZBINNEE, FFRARXNEATRBREHREEZERBRLAIANEREH
RS RE Tk . RBRAESEERSNNHSRRENSTRHERBTER.

2.5 This agreement shall not be assignable or transferable in any manner by the customer unless with prior
written consent from the service provider is obtained.

KpFAEETER TR EHERAPRNER RIEESRHRAZELIEERE.

2.6 The company may transfer these terms of service or appoint any third-party company to provide the service
to customers on its behalf or perform any of the customer’s responsibilities set out in these terms of service.

KA TERARBEAIZEEETE=TTRASIREEEFREZRS, SBRTARBEHTEE O EM
Bff.

2.7 The service provided will continue to improve and upgrade to the high demands of a business centre;
therefore, the price will be updated continuously. The customer may request the service provider to provide
the latest price list. The service provider reserves the right to change, modify and/or delete some or all of the
terms and conditions of this agreement.

FrBERFFETEZE, FLRFBREFRUENERRESTEHEN. FRFURRBRHEERNRHER
o BRFRHEEREEFERER, SESRRBOHIEMAL BROIFR G .

2.8 The company reserves the right to make the final decision on any service provided.
AR E)RBIRBHUEAIRFHRASRERE

Liabilities &{F

3.1 Under any circumstances, the service provider shall not be liable or responsible for any direct loss or
consequential loss of the customer.
HEREEAERLT, BRBRUEEFCEEFTKERFEA—VIRERAMREZ RS EES BRI ZENE
%o

3.2 If the company is liable for any part of the service (regardless of whether the litigation involved is brought by

contract, negligence or other forms), the maximum amount of liability shall be the amount charged by the
company for the part of the service or service product involved in the litigation cost. The Company shall in no
event be liable for any indirect, incidental, collateral, special, punitive or consequential damages or losses
such as, but not limited to, loss of revenues, loss of anticipated savings or lost profits, recalls, harm to
business or business reputation, whether or not foreseeable, and whether arising in contract (including
warranty), tort (including active, passive or imputed negligence), strict liability or otherwise.
WAL SARBBNEEAE DB ERETE (FRATFRRENEH. RASHMENREE) | RIEEEN
ReREARATHTFAZBIRBSRBERTERNER. ZEFERT, BERAHBLIAZAIER
TERTEREHN. R (BEIH. #YSUEERENRAEDT) « BREEIHMEREE, AAFTR
HiEfEE. B, MW, 555, BIAMSERMAENIES, SHMIEX (BFEERRRIANERSL. TRHH
gRIBK. FIUBIBL. ERALE. £ARHAERBEELR) &&.

3.3 If the customer causes a third party to suffer any loss of any kind, the company will not be liable.
BREZXFSIBE=FEIEMERNTEABR, KATRAKEET.

3.4 The customer confirms that the information provided is correct. If the information is inaccurate, the company
reserves the right to terminate the customer’s application or service at any time without making a refund. All
legal liabilities arising from the inaccurate information shall be the responsibility and compensation of the
customer.
BEFERRMNEREHEER WENKE ARSREBERZLIEFZBFIRBMASELER. AR
ERIEEMmMSIEN—UIAREE —HMATFAERELEE.

3.5 The customer will indemnify the service provider against any loss, demands, damage, costs, claims,
expenses, action or other liabilities arising from or in connection with the provision of the service, as specified
in the application form.

RIBFRFERIA, BFREE—VEERRERSMSIBZE@EL. 8%, fA. Bl &/, 78
Hb & ETRBRMEE.




3.6 The customer shall not use any office facilities or services provided by the service provider for any illegal or
immoral purposes.

BEFEARERRFRAEFREHZEMRAZTREIRBETIEELTERRE.

3.7 For avoidance of doubt, the customer agrees and acknowledges that this agreement shall not give the
customer any right of access to or any interest in any part of the premises to which the correspondence
address related or in any of the equipment or facilities provided.

ABERE BFRRRABAGEIGRTEFEEARARENDBU . RESRESHYEEST SRS
#.

Service Application JR75H S

4.1 The customer must notify the company in writing (including letter, email, instant messaging, etc.) of any
changes to the information on the application form. All written instructions of the company regarding service
applications will be regarded as part of the application content.

EFERBRLNENAEETER, YREAUEFEAR (BREER. B, NHBAEF) BHARXS, AQF
M—UIHBRS R ENEERE TR RAERSRFEN BT

4.2 The company will act on behalf of the customer based on the written authorization of the customer, such as
letter, email or instant messaging (or the company reasonably believes that the customer/customer’s
authorized person will issue instructions in other ways).

AADERBEFOER. SHRRNRBASEEEM (RAATBIEEEEF/EF EHENLbT
RBBIER) MUREF SHITH.

4.3 The company will request customers to provide information and give instructions according to the situation.
If the service is delayed due to the customer’s failure to confirm the instructions or reply to the content of the
company’s application materials, the company will not bear any responsibility.

AABERBEREREFRERHEERNRELIET. IREFREERETLABAATNEHBEFERNNNE
MESRIEEER, ARIRFARETEE.

4.4 The company is not responsible for the failure to fully or partially comply with the customer’s instructions, and
the company is not responsible for the consequences caused by the failure to receive the instructions for any
reason.

K@ﬂ%TEEFﬁEﬁE?E%‘E%KﬁiﬁEﬁé@}EE’\]?Eﬁ?*ﬁ%ﬁﬁ%fi HRETIREEREREIS TMERNE
. ANTHELREE.

Customer Information & F &%l

5.1 The company will contact the customer according to the information on the customer application form. If the
customer’s contact information is changed, the company must be notified in writing.

AN ERBEFHFR LNERETFER, NEFHEERNEENR, YANEEBHMARS.

5.2 The company will not be liable for any losses or consequences caused by the company’s failure to contact
the customer due to changes in the customer’s contact information.

MEARFBEERNEE, NBAQSREREETFMBREARAIER, AQSHRLEE,

5.3 The company will keep the information provided by customers confidential, but the company may transmit
such information to third-party service providers for services related to business operations.

AR EGHEFRHZERRE, EANSTREHZFEREETXHEFRMIRBNE =TT RBHH
EE.

5.4 Except as required by court or Hong Kong law, the company will not transfer your personal data.

BORESEBEEERIS, ARSNEEBIRNEAER.

5.5 The customer agrees and authorizes the company to use the customer’s information to apply for the relevant
accounts and/or use the customer’s existing relevant accounts, including but not limited to the e-Services of
the company registry, to perform the required operations of the relevant service on behalf of the customer.

BEFRARITFREANIEABTZER, UEFSMHEBEMRE X/SEARFRENMEMIKS, S/FER
FRIN/AS)sEMEZe-Services, MRREFEITHBRIS ZAFHIRE. -
5



6. Service Termination and Refund Arrangement 4% Ik BR#%5 R B2k o HE

6.1 Under the following circumstances, the service provider has the right to terminate the services at any time at
its sole discretion without any notice to the customer. The Service Provider shall bear no legal responsibilities
nor shall be liable for any claims or compensation for discontinuing services.

A TER, BRFRHEEFREZULEBRFOAMEEEER ; BIRERSEHRMERT, A DEAEEESK

BEEAHRRENER.

i. The customer has failed to settle any service fees, handling fees or reimbursements of postage, or to
renew business registration on time;

BEFRGEZSHTER, SRRGE. FTREIESHAER  IRERSEFHXET |

ii. In suspicion of the Client is involving or carrying out a fraud and any illegal or improper activities;

B SHETSUS RAETIRE. E6ISFEERAE)

iii. In suspicion of the Client is using provided services to hold any promotional sales or public recruitment
events; and

BEFRSHRMNARFRHEERMANRBERBESIRBEFLY , &

iv. In suspicion of the Client is transferring or assigning any or part of the services to any other parties,
without the prior authorization from the Service Provider.

BFSRERERBRMAEFFTT, ERBESIPEEETE=FEM.

6.2 The customer also agrees that the company can terminate the right to provide services to customers at any
time without giving reasons. If the customer suffers any loss of any kind due to termination of the contract,
the company will not be liable.

EFIRRARAR SR L EZEFRERFNENMBAGTIER, REEFREAZILEEAMEZEME
BMERHREL, AAIHAKESRRE.

T

6.3 If a customer is identified as a “politician”, “high-risk customer” or does not meet the company’s due diligence
standards, the company will refuse to provide services for them (regardless of whether they have already
provided services for them or have not started to provide services for them).

MEFHEHMNS [BUaAM] . [BEREF ] IR ASIRBESRE, ANSKEELHEMRY
(EREADHRERBURBEAHEMRER) .

6.4 The customer is not allowed to terminate the services before the end date of the first contract period unless
prior approval from the service provider is obtained.

AERBRMEFTT, BEFTREEREOFHZERB IR LR,

6.5 Service deposit and any related deposit will be refunded within one month after the service expiry date.

e EAEREESERFIHEE—MEAMNRE,

6.6 All deposits will not be refunded if they are not collected within 7 years after termination of service.

FTEREEZERBR 7 FRRERINER, KAERE.

6.7 The cheque will be payable to the company's name ONLY. If the receiver of the cheque is different from the
company's name, an authorization letter for deposit refund is required.

XERGROATEMASBE. MIRTFEOFEAMGERASDBBAIEN., BROFEHEIBEERERTF
AHFEABBUREZE .

6.8 Service fee will not be refund for early termination.
RELZIIBRBAAGROCHZZRBER.

6.9 After the termination of the agreement, any mail, parcel, fax, telex or cable or other object send to or left at
the service provider's address shall be disposed by the service provider at its sole discretion.

ERmELILE, RBEHEESSATRECMERERBHESZ B4, B8R, 1. EFH. ERIH
fbZF H¥ .

6.10 During the suspension period, the service provider will reject all mail, parcel or any object sent to the service
provider’'s address and not responsible to notify the customer of such delivery.

wERPIERBHE, RBHEESSERAEEMG. ERIAGFTERBEESBUANY UL ERE
HMEFH M IKIE.




6.11 For the customer using the registered office and/or virtual office service, the customer is required to give
the service provider a written/electronic notice of termination not less than 14 working days before the expiry
date of service. Without written/electronic notice, the Company will not refund the deposit to the customer.
The customer must present the latest business registration certificate with an updated registered address
together with the completed deposit refund application form within 1 month starting from the service contract
end date in order to proceed with the service deposit refund procedure. If the customer fails to present the
latest business registration certificate with an updated registered address within the said period, the service
deposit would not be refunded in any case. If the customer continues on using any of our business
addresses as the registered address, Biz & Bird Corporate Services Limited reserves the rights to charge
any virtual office service fees incurred during the period.
HREAEMMERRBE / SURBRAZRBNEF. ERFFERBIHAADRI4TERGREER/
BETRNAASNEZRIERBBNETRBIREE. WLEEE/ EFEAN, A2aFAgROESA
EF. EFRREATEBENERNE REEXGIMItNHES R, WEZRESRHFR, HIR
Bl#%E. MEFRERRIANEREEXGMbUNEEERLE, ARSAARGREZRE  ARIEH#D
ARTEBRDEARASMINEFERZABEENEFRRAZTER.

7. Payment {3k

7.1 The customer shall pay the fee before the due date specified on the relevant invoice or the first date of service
provision, whichever the latter, and the customer will bear all charges of the bank.

& F AR RUR LAY BRI RS RIS RT SRS IRt B RS & MY R E—HRTZFHEE.

7.2 The service provider has the right to suspend the services to the customer and take all reasonable steps
and/or actions if the service provider does not receive the appropriate payment from the customer before the
due date specified on the relevant invoices. If the customer suffers any loss of any kind due to the suspension
of the service, the company will not be liable.

EEFRRARZ LAMIIMHNRBIMBIMARFER, RFRMtEEHERPEARARBRELE TS
ENTERE /178, RETFRAAFLRBMEITARENETRL, ARSTRKEER.

7.3 If the account of the customer has been suspended by the service provider, the customer has to pay the
service provider a re-activation fee which equals to one-month-service-fee of their respective service plans
within one month suspension. If the services have been suspended due to late payment or overdue situation,
the service provider reserves the right to charge the customer the fee during the suspension period.
ERFIRFEBRBRHELERY, BFARRBIHE—EL NEMZE8—EA ZRBEEERIRF Z
THER. EFFAERHER RAMERBREEEERS, RBRESFGUIEF EEFRBFH-E
EEIE .

7.4 The customer has the responsibility to make sure that their payments are received and identified by the
service provider before the due date specified on the relevant invoice.

BEFAEFERMBERE LI RNRBEIIG, BRESFALARBIREE MM RTER.

7.5 The service provider holds the rights to charge the customer if the customer makes any use of the service
provider’'s address before the service starts or after the service has been terminated.

BB FERBRIGAISE T LIRBEERRFRASNL, RFREHEFRERFEHKE.

7.6 Deposit of HK$100 is required for virtual office service.

BRFF IR ALE AT IS 100 BITE A BRI A ERBARE.

7.7 The customer can settle the payment by following methods:

BRI AN T REHMATRE

i. Payin Person

ETA=RNEN

ii. Direct deposit to bank account

HEFANREHERERTFA

- HSBC (Account No.: 004-841-813058-838)
BE Z$R1T (F O5ER5 © 004-841-813058-838)




iii. Crossed cheque payable to “Biz & Bird Corporate Services Limited” (Promissory note will not be
accepted)
BRI ERE [AERERAT] (BAEXHPE)

8. Service Details BRF54HAI

8.1 Mail Service I ART
i. The customer has the responsibility to register appropriate company name, trade name and contact
persons with the service provider for mail handling purposes.

EFAEASTARMEENASERE, XHBBEBBANTRBRESEARER M,

ii. The customer agrees and acknowledges that each account can register only 1 company name or trading
name. The customer shall not publish or use the provided address without the prior authorization from
the Service Provider, before the commencement of services or after termination of services, or on behalf
of a company or user not registered with the Service Provider. The Service Provider reserves all rights
for claiming against all losses and expenses incurred.

@)5 H,-a& SHE—EZEFIIRKEATET—EASZRBRIRZEHE. ERERBHEFTATERLT, &
BETERRTS AN AI S 4R 1L 12 L,{Hf@ikhﬂﬁi‘f‘f tRBETHASTAFNEE, ARZEAERMENTE
th EE%%@%FE%H% A ERER TSI BUR KB RIER

iii. The customer agrees and acknowledges that he can publicize the address, provided by the service
provider only in conjunction with the company name, trade name and contact person(s) registered with
the service provider. The service provider has the right to call for compensation and legal actions if there
is any violation.

EFEREFMITUAFRBRMEEMRENDI, EXETSERETRBRUEZST LI,
ﬁ%%ﬁﬁ&ﬁ BN, BEEFHEEMERTS, RFREEFEEREBERRBUEETE

In case the service provider suspects any mail, parcel or object is dangerous, the service provider
reserves the rights to refuse or dispose them at discretion.

ARBEEEEREIEOHE. ERIVEBRRY G ERZEEH REHEEEHEERSZELRE
Y.

iv. Any mails, parcels or other objects sent to or left at the service provider’s address shall be limited to 1 kg
or with any of its dimensions not more than 35 cm. If any dimension of the mails, parcels or other objects
exceeds 60 cm, the service provider reserves the right to reject receiving the items. Any overweighed /
oversized items will be charged at the following rate:

PrEEM. ERIVHFTHEHBERBRERE LU AEBEIFTRIANE BIBEX, B4, BR
S HEIB60EX, RBREBERBIERBHHYMR. FEHESHBRAOVHEERBEUTRNERE

Dimension Total 48 R ~f Storage Charge (per day) FF& (EH)
<120 cm EX HK$10

121-150 cm E X HK$30

151-180 cm [EX HK$50

> 180 cmJE K HK$50 for first 180 cm

HK$50 & 180EK

HK$10 for every 10 cm thereafter
HK$10 Z10E X

* Dimension total = length + width + height of the object

BRT=RE+EBE+BE

v. The accumulated mail, parcel or other objects sent to or left at the service provider's address shall be
limited to 5 kg or 3 ft. When the limit is reached, additional mail, parcel or other objects will not be
accepted at the absolute discretion of the service provider.

FrE REE G BRIV HFTESBERBRAE DU AR BBSTFRHA/NBIBIZTR. HiBBIU
EBRE, RRBIREEFETRASEK.

vi. All the mail, parcel or other objects (for standard size only) sent to or left at the service provider’'s address
will be kept at a maximum of 21 days. Customer is required to pay an extra storage fee of HK$5 per week
(per unit) thereafter. If the mail, parcel, fax, telex or cable or other objects were kept over 1 year, the
service provider reserves the right to dispose them at its discretion. n



PrEEMt, BERIEMME (RRFERYT) RFREFN21H. BEETAR, RBREEEF SR
BEHSHSINSFE. MENBE1F, RBRHEFEBTERESEY.

vii. The service provider shall not be liable if the stored items are lost, being stolen or damaged due to any
reason during the storage period.

HEFUFNYERETURERmHEE, BAIER RBRESFAALLNE LEE.

8.2 Office Hours ## /A B[

i. The office hour of the service provider is 9:00 a.m. to 6:00 p.m. from Monday to Friday. Closed on
Saturday, Sunday, and public holiday.
RFBHEFHARER (EP—Z28H) LFARETFAR, 25X HRARBRAKE.

ii. Service of service provider will be affected by severe weather. Services will be suspended without prior
notice during the time of Tropical Cyclone Warning Signal no.8 or above, or Black Rainstorm Warning by
the Hong Kong Observatory or will be issued in the coming hour. Services will be resumed within 2 hours
after the cancellation of the above-mentioned warning.

RFRMAEZRBHERTSRRMZANETRER XS BEHHEMHRARK /NP ESIFAT RIES U L
ELMRARCRNESARNBERLT, BHEeUETABEREN. RBFSENLARBUEER
W3/ N TR

| declare that the information given above is true and accurate, and | understand and agree to the
above Terms and Conditions.

BEHLRAEREEER, YPAFRARN EFRZAA.

Signed %=
Name 4
Applicant B35
Date HHA
DD H /MMM B |/ YYYY 4
Signed by

for and on behalf of
BIZ & BIRD CORPORATE SERVICES LIMITED

RERAXBFRAVEE

Date BHEj

DDH /MMM B /YYYY &£




	VO Pro: Off
	Change of Address of Reg Office: Off
	Company Type: Off
	Company Type Others: 
	BR No: 
	HKID No: 
	Company Chin Name: 
	Company Eng Name: 
	Contact Chin Name: 
	Contact Eng Name: 
	Contact Tel No: 
	Contact Email: 
	Application Purpose_Reg office address: Off
	Application Purpose_Corr Address: Off
	Mail forwarding address: 
	Applicant Name: 
	Sign Date: 
	Biz & Bird Date: 
	Mail Handling Service: Off


