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Hong Kong Limited Company Incorporation Service
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EBH R B B AR B B R K R
1. Applicant Information i A EH

Chinese Name

X ZHE

English Name

E &Y

Telephone No.

BERIRHS

Email Address

BH

2. Proposed Limited Company Information #tm{3z Z B R/A S E

Proposed Company | Chinese Name e

Name X 255 BIRAE

BERAA S BB English Name ..
EET Limited

Share Capital on the [ HK$10,000 O Customise the share capital

Company’s *HK$1 for each share EETREA

Formation ZhRA 1 AT

Total No. of initial issued shares

A B B 3z B 2 B A EORE TR

Currency & amount for each share

BRENHZEREMRERE

Nature of Business

)3
*ﬁﬁ é (Will be shown on the Business Registration Certificate)
(RN A EERTEL)
cannot exceed 30 characters for Chinese, and 60 characters for English (including punctuations, symbols and spaces)
AT 30 F, KXT T 120 {75 (E15/FH#REE)
Please state clearly the exact nature of your intended business (e.g. product / service categories)

AERRIASTENEHNME (MER / RIHER)

Location of business activities: please specify country(ies) / region(s)

BWEAERDEL: FERER/BRE

Source of the Company’s Fund

NEZEEKIR
O Provided by the Shareholder(s) O Others (Please specify):
AR R IRt Hith (FF5/8):




3. Registered Office s3Ik ER
Notes £F
The registered office must be situated in Hong Kong to which all communications and notice may be addressed.

AMMEEARURER, FEEANBNTFEEZTRFHER.

Post office box numbers are not acceptable.

AN ERBUS RS

The register of members, register of directors, register of company secretaries, registers of charges, minutes, etc.
must be kept at the company’s registered office or a prescribed place.

BREMm. EEEM. AIWERR. HEECH. EXRFASCH. BRCRFAGERADNERNERNIEEHE.

Proposed O Use Biz & Bird’s Virtual Office Service

Address of the FRAEREEN AR

Company’s [ Use the following address as registered office (In English)
Segistered 52 P AT R B MR AR (ISR

< i SN EE S

oI 2k b o

4. Virtual Office [RIgF A=
Note 5%
1. You may select more than one option(s)

[RIE D (EiRIE
2. If you do not use the Virtual Office Services, you do not need to complete this section.

HERTRRAEIBRAERY, AEFTEASLED.

Mail Handling | O Forward small letters to designated address in Hong Kong by post every
Service month (Weight limit: 50 grams per month) (Free)
SR ARH SABBAMTHES \EEHEEBEENI REGH 505%) (&)

Mail Forwarding Address #8253t
Please provide a local mail forwarding address if you selected mail forwarding service.

HERR THZERT, AreHA w8,

O Forward mails to designated address in Hong Kong by courier (Cash on
delivery)
BBRIEES EFBEEI (B

Mail Forwarding Address #8253t
Please provide a local mail forwarding address if you selected mail forwarding service.

HERR THZERT, AreHAnEEsHY,

O Mail scanning service (+HK$50/Month)
BHIFMART (+HK$50/8)




5. Director/Shareholder Information (Individual)
BERRFERER (BA)

Notes it
Use Continuation Sheet A if more than 1 individual director/shareholder. 1 Z#¥—ZEAZEE/REE, EHEE A EHE,
If the number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different

individuals), an additional handling fee of HK$200 will be charged for each additional shareholder and/or director.
MR Z A FBRE/GEFAGEBIE (R4 U ERREHMEAN), BIISAUBRER/HNEETE S F HKS200 FHE.
Use Continuation Sheet B if there is a corporate director/shareholder. ZNF /AT EH/REE, FHEHE B IER.

If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500
will be charged.

MBS Z A BRI RN EREREAME, HUEEES HK$500 F4E% .

Chinese Name Surname Other Names
X %75 K &
English Name Surname Other Names
EXEIE K aF
Date of Birth

HEHE (DD B /MMM B / YYYY %)

HKID No.

ERSOERE

Passport No. Issuing Country / Region
ERIRS HRER I HE

If you provide your HKID No. for registration, you do not need to provide your passport number.

IR REH G RBIELA, ERIELERREN.

Telephone No.

BB

Email Address
EEp AL

Residential Address

E{Etit

Capacity [ Director Only [ Shareholder Only [ Director & Shareholder
a4 EnE= {E AR EERRE

According to section 457(2) of the Companies Ordinance, every private company must have at least 1 individual director.

RIKL\STIFBIFE 457 (2) 1F, BRIBAL TRERL 1 SBIEANEE.

Hong Kong Correspondence Address for Director and/or Shareholder
EFR/IGBRRNEBBRAMDIL
[0 Use Biz & Bird’s Virtual Office Service
FHAERSERIAZRT
[0 Use the following address as Hong Kong Correspondence Address (In English)

FERNTHIHEAT BB (UFRCER)

*  For directors, the Companies Ordinance requires the provision of correspondence addresses in addition to usual
residential addresses. Only the directors' correspondence addresses will be shown on the Companies Register.
BEFEMNES, FIFFHEEEREZHEEEL S, TREEER MY . A TELHLRETEFZL B

Shareholding in the Company
Frr iR 47 tb 51

If the capacity is a director only, you do not need to complete this section.

UWEGHEBEE AIFEREBIT.




5. Director/Shareholder Information (Individual) (Continued)

EFREER (BA) )
Source of Funds &€& K5
You may select more than one option(s) o[£E % {E®IE

O Salary/Pension of Shareholder/Ultimate Beneficial Owner O Inheritance / Family Wealth
BRIEEZEANFHERKE oK | RIGRTE

0 Investment Income of Shareholder/Ultimate Beneficial Owner 0 Loans / Borrowing
BRI Z AR E RN BB

O Others:
Hith:

Are you a bankrupt person?
BRER/AWENL? ?

I Yes O No
= &

Are you or your close associate the politically exposed persons?

BRRAGHREZNARER/BUEAN?

O Yes 0 No
pos 5




6. Appointment of Company Secretary A S EZE{E
Notes £F

1. ltis an offence under section 53F of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance (“AMLO”)
to carry on a trust or company service business in Hong Kong without a trust or company service provider (“TCSP”)
licence (“Licence”) granted by the Registrar.

BIR (FTERBRBGIFESEREE) ([Z%EH]) ¥ 53F &, FAANEREFRERBADEIRNAIRBREZME

(MER]) PERTEESLLERALTARBER, WEBEE.

If the company secretary is not required, by virtue of section 53B of the AMLO, to obtain the Licence to carry on a
trust or company service business or is not carrying on a trust or company service in Hong Kong by way of business,
and, therefore, has not obtained the Licence, it is required to state the reason for not requiring to obtain a Licence.
MASWERBHEZEGE 53B HREAFEAMBUKEEAILATRBER; ALY EUXBEAEETELEETILATR
?%l .ﬁﬁ*sﬁﬁﬁgpﬂ! /E*}'E{/\/ \;Esﬁﬁﬁg E’]JE.O
[ Use Biz & Bird’s Company Secretarial Service
FRAER L IAWER
O Appoint your own company secretary (Use Continuation Sheet C if you appoint your own company
secretary)

BT ZEASHE (W BASNATEEAIME, FHME CIER)

*As a TCSP Licensee (Licence No.: TC009081), Biz & Bird is authorised to provide company services in Hong Kong.
BIEBBIETH L TRFBINA (M7 TC009081), 47T BIEMUA THEIRF.

7. Appointment of Designated Representative 5 E X RE(E
Notes £F

1. Pursuant to the Companies (Amendment) Ordinance 2018, all companies incorporated in Hong Kong (except listed
companies) are required to:-

Ri% 2018 FAF) (fBFT) %BI), MEETRRIAZENAE (ETARRI) $H95:

® identify and ascertain a person / persons who has / have significant control over the company; and

AR REEHEFERRHEOAN; R

maintain a significant controllers register to be accessible by law enforcement officers upon demand.

REEREHASTH, HBEAREMN.

Failure to comply with the above obligations is a criminal offence. The company and every responsible person of the
company are liable to a fine of HK$25,000.
RAREBEITLRAEME, WBHERST. ARASNRESZEETATRHEIK 25,000 FET.

A company must designate at least one person as its representative to provide assistance relating to the company’s
significant controllers register to a law enforcement officer.

SEANNREERS —BATARINR, URATNEERFTASTRENEERAHEABRERE.
[ Use Biz & Bird’'s Company Secretarial Service
FRAIERAIWERS
0 Appoint your own designated representative (Use Continuation Sheet D if you appoint your own
designated representative)

BTZEEEER® (N EARBTEEEER%, FRAMERE DIERK)




8. Service Plan JR#5:151

O LC Basic
HK$4,680*

Following government fees included

ERENTERNE A

Incorporation fee # ]

A E © HK$1,545
Business registration fee )
BERETERME : HK$2,350

Company Registration Services

/A‘.I FEE A RS
Company name search service
2B EBEMRSE

L] Prepare documents for the application of the
Certificate of Incorporation
BN SR RBX M

L] Prepare documents for application of the
Business Registration Certificate
EHEWESTERBXMH

L] Business  Registration  Certificate  in
electronic form

BEFIRAEGEMRESE

L] Certificate of Incorporation in electronic form
BT REEBTE

Company Secretarial Services

ATBERT

. No such service
R AHHR RS

Services Related to Significant Controllers
Register

EERH A ST REMRS

L] No such service

RHERIRTS

Registered Office Services

SR SR R AR TS
= No such service
B HERRY

Virtual Office Services

ERERA ZEIRTS
= No such service
R HERRY

Electronic Directory Services

BT KGR
L] No such service
SR FHBRTS

Corporate Bank Account Opening Referral
AFRTE OEN
= No such service

RAEBIRES

O LC Standard
HK$4,880*

Following government fees included
ESBEMTBREA

Incorporation fee # )
Z‘@Ef‘ﬁ%ﬁ?“ . HK$1,545
Business registration fee

BEELERME : HK$2,350

Company Registration Services

’AT‘%H}EKEE?%
Company name search service
ABEBEMRS

L] Prepare documents for the application of the
Certificate of Incorporation
RN S EMEE R

. Prepare documents for application of the
Business Registration Certificate
EERESTCERBXM

L] Business  Registration  Certificate  in
electronic form
BFRASGEMESE

. Certificate of Incorporation in electronic form
BT REEELE

Company Secretarial Services

’L}Tﬂiﬂﬁﬁ
Act as Company Secretary for the first year
BEEHE BATAIWE

. Prepare the registers of directors,
shareholders & company secretaries
WHEE. BRR. ASWEEM

. Prepare the share certificate

R IEAE

Services Related to Significant Controllers

Register (No Extra Charge)

E%?E%UA FCMARBARRTS (ERESME)
Act as the designated representative to
provide the assistance in relation to the
significant  controllers register of the
company for the first year
BEEEATIEEAR, MRHEZASIE
BERHABSTHEMNGHE

. Prepare the significant controllers register

BHERRFHAZTH

Registered Office Services

SR SR BR AR TS
= No such service
RHEHERS

Virtual Office Services

A EIRTE
= No such service
REHRRTS

Electronic Directory Services

BT KGR
L] No such service
REHRRY

Corporate Bank Account Opening Referral
AFIRTE O
. Refer to the designated bank to open a
corporate bank account
(certain conditions must be fulfilled)
ENEEERITUR A SRITF A
(RFFaiEs)

OLC Pro
HK$5,280*

Following government fees included
ESBEMTBRER

Incorporation fee # )
L P HKS1,545

Business registration fee

AHEELHERME © HK$2,350

Company Registration Services

’A_J*?_H}EZKEEE
Company name search service
AEEBBEMRS

. Prepare documents for the application of the
Certificate of Incorporation
EHNEEMEERE Y

. Prepare documents for application of the
Business Registration Certificate
ERHWETTERBXF

. Business  Registration  Certificate  in
electronic form
BEFRASEMEE

Ll Certificate of Incorporation in electronic form
LR

Company Secretarial Services

’A‘J%iﬂﬁﬁ
Act as Company Secretary for the first year
BHEHE BEATAIWE

. Prepare the registers of directors,
shareholders & company secretaries
WEER. RE. ASWEEM

. Prepare the share certificate

REIREIRE

Services Related to Significant Controllers

Register (No Extra Charge)

E%é‘é?ﬂ])& RCMAERARRTS (EERSMEE)
Act as the designated representative to
provide the assistance in relation to the
significant  controllers register of the
company for the first year
BEEAATIEERSE, MNRHEZASIE
BERHABLT AN

. Prepare the significant controllers register

A EREHASTHR

Registered Office Services

&H’&%ﬁ$§ﬁﬂﬁi‘%
Biz & Bird's office address serves as the
registered office for the first year
HERBAERMIUE BASFMBER

. Assisting in keeping the company's statutory
records
NETEA SR A ERCER

Virtual Office Services

}ﬁ?ﬁ%ﬁ’&%ﬂﬁi‘%
Offer a mailing address for receiving
correspondence and packages from
government departments, banks, and other
companies for the first year
BHERAUE R R BUTERPY . SRITRE
thEEETHRER

Electronic Directory Services

BT KRR

. Electronic display of company names

UETHARTAE 2B

Corporate Bank Account Opening Referral
AFRTFAEN
. Refer to the designated bank to open a
corporate bank account
(certain conditions must be fulfilled)
HNFEERTUEIASRITFA
(B ERME)

# Only applicable if delivered the application in electronic from R B H N EFHTLRE T HiE
# If the application needs to be delivered in hard copy form, the incorporation fee will be HK$1,720. A price difference of HK$175 will be charged.
HEUNATERZ A EE, LT &A% HK$1,720, Bl B EWHK HKS175 £18,

charged for each additional shareholder and/or director.

BT Z A RER/LEFABGEE 3 5 (A4 (3 LFRTEIEN), BESMEIR F R/ EFFEFE S 1 HK$200 FHEZ,

WEH L Z L IR R A EF 5 HA B, RIREES) HK$500 FAEZ,

6

If the number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals), an additional handling fee of HK$200 will be

If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will be charged.




9. Value-added Services & RF%

[0 Company Kit (For opening corporate bank account) (+HK$500)
AEHRE (ARREASRTFA) (+HK$500)

8 Article of Association 8 A/NE)EE

1 Statutory book 1 AR E 8k
1 Share certificate book 1 A EE

1 Common seal 1 B/~ =) ERED

1 Rectangular company signing chop 1 &N ) %% A EN
1 Company chop (REVNSIIENE]

0 Accounting Services (Quotation)

g:HEIRRY (BTHRE)
0 Trademark Registration — One Class (+HK$3,200)

*Following government fee included
Application fee: HK$2,000

RIESEM - B4R (+HK$3,200)
EEREMTBRER
BB HK$2,000

0 Establishing Company’s Employees' Compensation Insurance (Quotation)
*Applicable to the company with employees

RN EREEHERE (BTHRE)
“EHREEEE L ZA

[0 Establishing Company’s MPF Scheme (Quotation)
*Applicable to the company with employees

RN EEREEE (BTHRE)
EHREEEE L Z A5

[0 Monthly Payroll Services & MPF Administration Services (Quotation)
*Applicable to the company with employees

FRERBEARESTRERRS (BTHE)
WAREEEETZ A

10.How did you find about our company? B T i{a5H AL 5 ?
Note it

1. You may select more than one option(s)
wRES ERE

] From a search engine (e.g. Google, Yahoo) ] From Facebook
EREEs|E %18 Facebook

] From Instagram 0 Referred by a contact 0 Others (Please specify)
#E1B Instagram AN Hith (FERRHA)

This form includes the following Continuation Sheet(s) ARIEEIETIEE

If you need the Continuation Sheet(s), you may download here.

MEREMER, TRHETH.

Continuation Sheet(s) #&HE A B c D

Number of page(s) HE



https://www.bizandbird.com/download-forms
https://www.bizandbird.com/zh/download-forms

Terms and Conditions &2k % M Bl

1. Definition &

“Agreement” means any agreement made between the Service Provider and the Customer whether expressly or
impliedly, including but not limited to the Application Form, any invoice, or any document incorporating these Terms
and Conditions.

[k 16 BRFFRMERETZHEREPESIRASMIENEIinE BRERNRKERR. £URE SEM
PN AR B AR R B9 301

“Application Form” means the Agreement which, among other things, records the details of the Customer’s
information and details of the requested service(s), as signed or electronically acknowledged by the Customer.

[HFER] 1B BEFRBIAUETINERNHRE, AP TREFFAENEAHEREE.

“Company” / “Service Provider” means Biz & Bird Corporate Services Limited or its subsidiaries and associates
(if any).
[RAF] | [HRFREE] 15 AEXESARATIEFAIREEAS (M0F) .

“Contract Period” means the period specified in the Application Form and/or any renewed or extended period
thereafter as expressly stated in the invoice.

[SARH] 45 ERBERTIIHNESERHR/ S ER D RER PN AR ETEOERBR.

“Customer” means any person, unlimited company or limited company requesting and using the services provided
by the Service Provider.

[BF] 45 EEAL. ERQASHERATDEREMERRBEMEMEHRZRT.

“Fees” mean the fees and other charges for the use of services as specified in the Application Form or otherwise
notified by the Service Provider from time to time.

(&R 5 REBER LA E A EREBRBEEZHMIE, IRBREEFARBNZAERE M.

“Force Majeure Event” means any event beyond the reasonable control of the Company, including but not limited
to acts of God, war, terrorism, pandemics, governmental actions, strikes, labour disputes, power failures, or
disruptions in telecommunications or internet services.

[N AES] 1§ BHARNSGERFEENEEIEG S8REFRRIL. 8F. BHIER. RITK. BNfT
gy, L. $EMY. BHESEANN LHABIRTS DER.

“Services” mean any services described in the Agreement and/or provided by the Service Provider or Third-Party
Providers to the Customer from time to time.

[R5 15 FEtpE L5 ASURF R MBS E = TR UE AR T B R

“Third-Party Provider” means any third party engaged by the Company to assist in providing the Services or any
part thereof.
[B=TTREE]| 5 ARIBFNEEE=TT, UHBRHERBIEEETED .

2. General —§%

2.1 This Agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special
Administrative Region (“HKSAR”) and the parties hereby irrevocably submit to the exclusive jurisdiction of
the Courts of the HKSAR.

ApEZPEARKEMBEEBRFHTHREELRER, UREBFITHEEZMEE RBRERESEIERTD
BREXBEFNTREERNEBERIEMELRE.

2.2 If any provision of these Terms and Conditions is determined to be wholly or partly illegal, unenforceable
orinvalid, that provision shall be severed and the remaining provisions shall continue in full force and effect.

ERGREAR T EIESGRHAE R/ EMRABME L. BERTHERN, ZEXETHE - HERMEXE
BEZEHN

2.3 Neither the Company nor any of its employees or directors provide legal services or legal advice. The legal
information provided by the Company is for general reference only and the Customer should seek
independent legal advice for any specific concerns.

AP FHATE IR EEFH A RMWERRBBUERHAD, AR IRMIEREARR—RBE, BEFE
MR EREE KB ERERR.



24

2.5

2.6

2.7

2.8

29

2.10

2.11

Upon signing of the Application Form by the Customer or upon acceptance or payment of any invoice
incorporating these Terms and Conditions, the Customer agrees to pay the Service Provider the Fees while
the Service Provider provides the Services to the Customer during the Contract Period and/or any
subsequent extended/renewed Contract Period. The Contract Period shall commence on the earlier of (i)
the date on which the Services are first provided by the Company; or (ii) the date specified in the Invoice.
Unless the Agreement is terminated in accordance with these Terms and Conditions, it shall automatically
renew for successive Contract Periods of the same duration upon the expiry of each Contract Period.
ERFEBRBEREIEIFIMEATMANAGRRMAANERER, EFEEXMERTRBREGEE W
B RHESESORHR/FEIREERMBONGORIRERBTEF . aSHBEENTME PR
BEEH: () AXTERREERBZH, F (i) BEMEEHH. BRIENGRRBAGRFGMALEL
BRI GZERESESOSEERF B EELN, SESHNENERERGSAHEER.

This Agreement shall not be assignable or transferable in any manner by the Customer unless prior written
consent is obtained from the Service Provider.

AR AEEAER TN GHERMOESER, RIFESRBREEELEEERR.

The Company may transfer these Terms and Conditions or appoint any Third-Party Provider to provide the
Services or perform any obligations on its behalf without prior notice or consent from the Customer. The
Company shall not be liable for any acts or omissions of such Third-Party Providers, and the Customer
agrees that any services provided by Third-Party Providers may be subject to additional terms and
conditions imposed by those providers.
AAE)JERIGREARSZEEAE=TTREREZRBIETEAIERT, MEFTELBNIRER
FEZE. AMEATHZEFE=ZTRBENETEAIREAKERE, EFREAREZTREFRENER
BRT5 0T BB L2 F 1R B MR MDAV R IMEFR AR AR

The Company may change, modify or delete any part of these Terms and Conditions at any time by giving
the Customer at least 14 days’ prior notice (which may be given by posting on the Company’s website,
email or other electronic means to the Customer’s last known contact details, by post to the Customer’s
last known address or any other method reasonably calculated to reach the Customer). Continued use of
the Services after the effective date of any variation shall constitute the Customer’s acceptance of the
varied terms.

AAE) T HERFE . B ESMIBRE D ML ERLMR], BERTED4RBHNEF (BANTABREE
APEEL LB, EREFBHIHMBSF IR BEIZERFRECHNNEETR. BSERFREEM
Wik, EEHMSEFARRIIEZFNITE) BEN. EEOSFENEHREEFART, RERE

FaZ a8 % 2 155K,

The Company reserves the right to make the final decision on any aspect of Services.
A BMREREIRTS A T E L &AORE T,

The Company shall not be liable for any delay or failure to perform its obligations under this Agreement if
such delay or failure is caused by a Force Majeure Event. The Company will notify the Customer of such
event as soon as reasonably practicable, and the time for performance shall be extended for the duration
of the Force Majeure Event.
APBEERTRNEHEREBIREBITABRETEBNEBERLT, FRETFTEE. AATHER
FEMBMEFZEY UKETREEREATRNEHFHERR.

These Terms and Conditions are incorporated by reference into any invoice or other document issued by
the Company in connection with the Services. By accepting the invoice, making any payment, using any
of the Services, or otherwise acting upon the invoice, the Customer agrees to be bound by these Terms
and Conditions, as if they were fully set out in the invoice. The Customer acknowledges having had a
reasonable opportunity to review these Terms and Conditions prior to acceptance, payment or use of the
Services. This applies whether or not a separate Application Form has been signed.

RIER BRI AT RMARASHRF A BLNEARZHEMIMG. BFRBEZER. ETEM
k. EREIRBHUEMATRNREZER, RRIAMGEREMARIAR, BnEEEPTBIH, &
FHERERZ. AXIEARBH, EAGEKSTRNMERLMR . LEREBRRERROEHEE
MR ZIEM.

In the event of any inconsistency between the English and Chinese versions of this Agreement, the English
version shall prevail.

FEARFERIRE PR AR BB, BIATRIRB%E,



3. Liabilities HfF

3.1

3.2

3.3

3.4

3.5

3.6

3.7

41

To the fullest extent permitted by law and subject to the Control of Exemption Clauses Ordinance, the total
aggregate liability of the Company (whether in contract, tort (including negligence), breach of statutory duty
or otherwise) arising out of or in connection with this Agreement or the Services shall not exceed the total
Fees paid by the Customer to the Company in the 12 months immediately preceding the event giving rise
to the claim.

EERATNERRBEN, UX (EHREERRIEE) RR, ANASEAGRIIRSS &£ SR AR
SMRAET (BERESEVET. REST (BRBXER) . EREATEBEIIHMER) F5FESB
HESEREMEMHZEN 12 BANEFRAARIXMNEER.

Under no circumstances shall the Service Provider be liable for any indirect, incidental, special, punitive or
consequential loss or damage (including but not limited to loss of revenue, profits, anticipated savings,
business opportunity, goodwill or reputation) arising from the provision of the Services or any third-party
actions, including but not limited to delays in mail delivery, data breaches or regulatory changes, whether
or not foreseeable and whether arising in contract (including warranty), tort (including negligence), strict
liability or otherwise.

EEREAERT, RBREUEIFAHEREBRBIETE=7178 (BREFRRBAEEER. ERINE
EESE) molEMNETEEN. WMw. RN, BEMMNSIERMENBRNIEE (BRERRRIK
NEBX. MEEK. EHMEIRAL. EHERA. HENBEEER) REER ERZFHRAIESEE
BOUER, BERZFELAFIBEISEGH (BRERE) | G (BRBX) . BBEEIHMERRT
EXE,

If the Customer causes any third party to suffer loss, the Company shall not be liable.
BREEFSIBMEME=FEIEL A2IWAKEFE.

The Customer confirms that all information provided is true, accurate and complete. If any information is
inaccurate, the Company reserves the right to terminate the Customer’s application and/or service at any
time without refund. The Customer shall be responsible for and shall indemnify the Company against all
legal liabilities and costs arising from any inaccuracy.
EFERRHNERNNARE. £, T, WEATEHRAE, ARIREBERZILEFZBFER/FR
%, BEARTRROEN, EFEHRETAEARNEEMEEN—VEREETNERAKEST LBEAL
SHILEEN—THEX.

The Customer shall indemnify the Service Provider against all losses, demands, damages, costs, claims,
expenses, actions or other liabilities arising from the Customer’s use or misuse of the Services, breach of
these Terms and Conditions, intellectual property infringement, data privacy violations, or any regulatory
investigations prompted by the Customer’s activities.
FFRBERGREERTFERSCEARS . ERAGREMR. RIEZ2MEE. RILENBLIE
EFEBSIENECTEERASTMAELENAERL. XK. B8F. WA, RE. &, FRgHMBEE.

The Customer shall not use any office facilities provided by the Service Provider or Services for any illegal,
immoral or prohibited purposes, or in any way that may expose the Company to legal, regulatory, or
reputational risk, including but not limited to money laundering, terrorist financing, or sanctions evasion.
BEFASEARBRHEMRUATHAZTREIRFETEFTIEE. FTEESELEBEN, HEMTEE
FEAASEEERE. BENBERRNTAEN, SRERRKRESE. LRt E SR HIR.

For the avoidance of doubt, the Customer agrees and acknowledges that this Agreement does not confer
on the Customer any right of access to, or any interest in any part of the premises to which the
correspondence address related or in any of the equipment or facilities provided.

RERIESE, BFRABRRARAGRACSHTEFTARRENI. BRIIREBEFMEEESHAZE
.

Service Application fJR¥FH 5

The Customer must notify the Company in writing (including letter, email, instant messaging, etc.) of any
changes to the information on the Application Form. All written instructions of the Company regarding
service applications will be regarded as part of the application content.

BEFERBERINENEETESR, YRANEEAR (BEEE. EB. KBAEF) BHALAT, AL
SN— B RRFHFNERE TR EHRSHENEILD .

10



4.2

4.3

4.4

The Company will act on behalf of the Customer based on the written authorization of the Customer, such
as letter, email or instant messaging (or the Company reasonably believes that the Customer or the
Customer’s authorised person will issue instructions in other ways).

APFERBEEFNER. EBINFEBEASFEERE (FARIGEMAEERTFARTFREEUH
X BLIET) URREF 50178

The Company will request Customers to provide information and give instructions according to the
situation. If the service is delayed due to the Customer’s failure to confirm the instructions or reply to the
content of the Company’s application materials, the Company will not bear any responsibility.
ApE)gAREREREFREERNRIELIER. WAEF RERDBIETHEABARASFHBBEERNN
BMERRBEMER, ALSHAEETEE.

The Company is not responsible for the failure to fully or partially comply with the Customer’s instructions,
and the Company is not responsible for the consequences caused by the failure to receive the instructions
for any reason.

AP HERRETEHBOMBEREFNIETAKERFERE, HREEAREREREETMERN
BR, APAFERAER.

5. Customer Information 5 &%}

5.1

5.2

5.3

54

5.5

The Company will contact the Customer according to the information on the Customer Application Form.
If the Customer’s contact information is changed, the Company must be notified in writing.

AATERBEEFABZER ENENETFHE URFBHEENEEYN, SRNEEBAMAAT.,

The Company will not be liable for any losses or consequences caused by the Company’s failure to contact
the Customer due to changes in the Customer’s contact information.

WMEEFHNEFEREE, NBARSREMEEFMBREMRASER, AATBIFEE.

The Company will keep the information provided by Customers confidential, but the Company may transmit
such information to third-party Service Providers for services related to business operations or as required
for compliance with anti-money laundering, know-your-customer, or other regulatory obligations.
AREEHEFMEHZENMRE, EAASUREGNZFERNEETEREERBNRFBNE =TT R
ftEE, SABTRES. BRENEFIEMEERBME.

Except as required by court or Hong Kong law, the Company will not transfer your personal data without
the Customer's prior consent, except where necessary for the provision of Services or compliance
purposes.

BRORESERERERI, REFFFEERR > AITZEBRNEAER, BRIEASRUBRBIEHRE
MERTs .

The Customer agrees and authorises the Company to use the Customer’s information to apply for the
relevant accounts and/or use the Customer’s existing relevant accounts, including but not limited to the e-
Services of the Companies Registry, to perform the required operations of the relevant service on behalf
of the Customer and to conduct background checks or due diligence as deemed necessary by the
Company.

EFERLFEARIEABRTZER, u@%%ﬁ$ﬁﬁ%Wﬁw&ﬁﬁgﬁﬁﬁmﬁ%EF BIEE
RRHASFMEEFRE, URKREFETHEBRBZAFRE, TETARIRAVENERAER
J:-%:.HAE‘A‘-HHEO

6. Service Termination and Refund Arrangement %% | IR7% R B sk & HE

6.1

Under the following circumstances, the Service Provider has the right to terminate the services at any time
at its sole discretion without any notice to the Customer. The Service Provider shall bear no legal
responsibilities nor shall be liable for any claims or compensation for discontinuing services.

HUATER, RBREHEFFRZLRBOAEETEN, RSREASSLLRERT, maLEEEES
REEARRENER.

i. The Customer has failed to settle any service fees, handling fees or reimbursements of postage, or to
renew business registration on time;

BEFRERNSHTER, BRERGBE. THEIESEHAER SIRERNEFTXET
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6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

i. The Customer is suspected of involving or carrying out any fraud, illegal or improper activities;

BFHRETISREMIEE, EGISEEREE),

iii. The Customer is suspected of using the provided services to hold any promotional sales or public
recruitment events;

EFHNARBRHEERHENRBEREESIREEFEY

iv. The Customer is suspected of transferring or assigning any or part of the services to any other parties,
without the prior authorisation from the Service Provider;

EFSHRERERBREETTT, ERFESHINEEETE=EFH,

v. The Customer breaches these Terms and Conditions, including non-compliance with due diligence
requirements or use of Services for prohibited purposes; or

BFERKFREAR, SRATEEHAEZ RENRBARELRE,

vi. Any event that, in the Company's sole opinion, poses a risk to the Company's business, reputation, or
compliance obligations.

EEIERADETARR T, HARIXH. BELEARHENARNEN.

The Customer agrees that the Company may terminate the Services at any time without giving reasons.
The Company shall not be liable for any loss suffered by the Customer as a result of termination.

EFRBARS)JHERZ I RERFMBRAGTESR. A IHEFRAZLEANMERNETRERESE

BHo

If a Customer is identified as a “politically exposed person”, “high-risk customer” or does not meet the
Company’s due diligence standards, the Company may refuse or immediately terminate the Services
without refund (regardless of whether Services have already been provided or not).

MEFHERS [BUBAY] . [SREREF ] IRXHFEARSEHESRE, ANSKIEBAHEMR
BRIANZ RS, BEATRA (BERBHFEECREM) .

The Customer may not terminate the Services before the end date of the Contract Period unless prior
approval from the Service Provider is obtained. In such case, the Customer shall forfeit all prepaid Fees
and pay any outstanding amounts immediately.

RERBIREEFTT, EFTREGANHAZERBAEZLRS. EERLT BFFERMEEGER
A 7 BT AR S S

Service deposits and any related deposits (if any) will be refunded within one month after the service expiry
date, provided the Customer has complied with all obligations under this Agreement and no outstanding
Fees are due.

BHREFEETEEZRE (W) SERGIHEEZ—EANRE, FiREFFEEBTAHRETMER
BRERNER,

All deposits (if any) will be forfeited if not collected within 7 years after termination of service.

FrEtEEe (WF) ARLERBE 7 FRRER, KAERE.

The cheque(s) will be payable to the Customer's name only. If the payee is different from the Customer’s
name, an authorisation letter for deposit refund (if any) is required.

XEZREREFEFEHE., MKFARIMEF ZBAEFT. BEFLTHEZRESHRBIGRAKBGREIZ
£ (wH) .

Service fees are non-refundable on early termination.

REZLIRBAYTCGREAEHTZRBE M.

After termination of the Agreement, any mail, parcel, fax, telex or cable or other object sent to or left at the
Service Provider's address shall be disposed of by the Service Provider at its sole discretion without liability
to the Customer.

EXmREL LR, RBHEEESETERECMERERBHEEZEMH. B8R FE. EEHE. ERIH
faF M, MAHEFKESE.
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6.10 During the suspension period, the Service Provider will reject all mail, parcel or any object sent to the

6.11

Service Provider’s address and shall not be responsible to notify the Customer of such delivery.

AERRIERBHE, REHEESSERAEEG. SRIHBFERBHBERIOMFURERE
Mz FERKIE.

For the Customer using the registered office and/or virtual office service, the Customer is required to give
the Service Provider a written/electronic notice of termination not less than 14 working days before the
expiry date of service. Without such notice, the Company will not refund the deposit (if any). The Customer
must present the latest business registration certificate with an updated registered office address together
with the completed deposit refund application form within 1 month from the service contract end date in
order to proceed with the service deposit refund procedure. If the Customer fails to present the latest
business registration certificate with an updated registered office address within the said period, the service
deposit (if any) would not be refunded in any case. If the Customer continues to use any of the Company’s
business addresses as the registered office address, the Company reserves the right to charge any virtual
office service fees incurred during the period plus administrative fees and any costs associated with
enforcement.
HRFE R MRERRBE / UEBRRHAZERBNES, ERFFERBIPEARORI4TERTREER
BETRIAADNEZRERBBINETRFRMSE . WKBFZBHA, K“E%T:E@&Q(mﬁ)o
EFBEREATEHENER W RE EXGIMFE RN EESTE, iﬁ%LE%$%$ Db
Bl#%€ (MF) . MEFRERRINERE ESGMHEEBIUNFESTE, A250FAgREES
(W) , ARIAEREATEBRMEAARASIINEFERZHEEENERIAZER, L
TBEBRITHTHERBER.

7. Payment {5k

7.1

7.2

7.3

7.4

7.5

7.6

The Customer shall pay the Fees before the due date specified on the relevant invoice or the first date of
service provision (whichever is later) and the Customer shall bear all charges of the bank.

BEFEERMERE LA BHNRBIHISURFRANERETEAL R E-BBRTZFEE.

The Service Provider has the right to suspend the services to the Customer and take all reasonable steps
and/or actions if the Service Provider does not receive the appropriate payment from the Customer before
the due date specified on the relevant invoices. If the Customer suffers any loss of any kind due to the
suspension of the service, the Company shall not be liable.

EEFAREZRE LY PNRBEIHEANRFER, RBREEFHDR D LEEMRS R IEL V]
RENTRE / 3178 REFTFREAFLEHMEZEMERNEER AASFKIESE.

If the account of the Customer has been suspended by the Service Provider, the Customer has to pay the
Service Provider a re-activation fee which equals to one-month-service-fee of their respective service plans
within one month suspension. If the services have been suspended due to late payment or overdue
situation, the Service Provider reserves the right to charge the Customer the fee during the suspension
period.

ERFIRFHERBRHEZFEERT, TRARRBIHE—ER NENZE—ER ZRBEEER/MIRS
ZITBER. HEFRATRHES XK MBERBREEEERT, RBREEFSWNEF ELEREH
EilSEiE b=

The Customer has the responsibility to make sure that their payments are received and identified by the
Service Provider before the due date specified on the relevant invoice.

BEFHEEAERMER EAMSIRARBE R, BACAGRILARFIREEE MR ER.

The Service Provider may charge the Customer if the Customer makes any use of the Service Provider’s
address before the service starts or after the service has been terminated.

BEFERBRERSE T ILRBRERRBRAZNMI, RBRESTHEFEHKE.

The Customer can settle the payment by following methods:

BEFT AN TEEMATE:

i. PayinPerson

AN

ii. Direct deposit to bank account

HEEFARSHERERTFA
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HSBC (Account No.: 004-841-813058-838)
BE Z2R1T (F O%ENS: 004-841-813058-838)

Faster Payment System (“FPS”) (FPS No.: 102964590)
R ( [FPS] ) (FPS%E#E: 102964590)

Crossed cheque payable to “Biz & Bird Corporate Services Limited” (Promissory note will not be
accepted)

BT E [AIXFERAT] (BTEZHPR)

YL

7.7 All Fees are non-refundable except as expressly provided in this Agreement. The Customer waives any
right to dispute payments once made.

P & G AHRRRRES, HATRE. BEFREHE INRENETFHERN.

8. Service Details JRF54H 8|

8.1  Mail Service B4 U BRTE

The Customer has the responsibility to register appropriate company name, trade name and contact
persons with the Service Provider for mail handling purposes.

EFAEEECARMEEN AT RE, XHaBRMEATRBREEEARERGZMA.

The Customer agrees and acknowledges that each account can register only 1 company name or
trading name. The Customer shall not publish or use the provided address without the prior
authorization from the Service Provider, before the commencement of services or after termination of
services, or on behalf of a company or user not registered with the Service Provider. The Service
Provider reserves all rights for claiming against all losses and expenses incurred.
XFEEABMNE—AXFRERATEL—EAADERBAXRSEHE. ERERBUEFRTELT,
BEFARERBENISEZ L ZURMRERFBHEFECHATHIAFNER, AFNEAEREMR
fosthit, BRTFMHERGRE R LRGN TSI BB KERET

The Customer agrees and acknowledges that he can publicize the address, provided by the Service
Provider only in conjunction with the company name, trade name and contact person(s) registered with
the Service Provider. The Service Provider has the right to call for compensation and legal actions if
there is any violation.

EFRRBREREMI U AFRBRBIRAERRENDI, EXEFEERETRBREREZSLATR
B, XHEBEBEA. EEFEEMERTA, RFREEEEERBEERRIUEETE.

In case the Service Provider suspects any mail, parcel or object is dangerous, the Service Provider
reserves the rights to refuse or dispose them at discretion without liability to the Customer.
ERGHESEEETEG. ERIVEBERY R ERReER, RBEEEEAHEWIEEL
BYm MABEBEFRKESE.

Any mails, parcels or other objects sent to or left at the Service Provider's address shall be limited to
1 kg or with any of its dimensions not more than 35 cm. If any dimension of the mails, parcels or other
objects exceeds 60 cm, the Service Provider reserves the right to reject receiving the items. Any
overweighed / oversized items will be charged at the following rate:

FrEEt. ERIVHSHEINEERBREREE U AREBBIFRali/NERISEX, HE4. BF
FYHEBIBE0EX, RBRHEBFRBERBAIYR. FTBESBRIDHFEREUT AL
&

Dimension Total 42 R ~f Storage Charge (per day) Z%F& (&H)
<120 cm EX HK$10

121-150 cm [E X% HK$30

151-180 cm E X HK$50

> 180 cmEX% HK$50 for first 180 cm

HK$50 &= 180/E K

HK$10 for every 10 cm thereafter
HK$10 108K
* Dimension total = length + width + height of the object

WRY = RE+HBE+BE
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8.2

8.3

8.4

vi. The accumulated mail, parcel or other objects sent to or left at the Service Provider's address shall be
limited to 5 kg or 3 ft3. When the limit is reached, additional mail, parcel or other objects will not be
accepted at the absolute discretion of the Service Provider.

P REE MG . BRIV HSFESBERBIRES MBI ARBBS TR A/NBIBIZTR., i@
X EBRTI, BRIBIRHMEFA TR EER.

ZH

vii. All the mail, parcel or other objects (for standard size only) sent to or left at the Service Provider's
address will be kept at a maximum of 21 days. The Customer is required to pay an extra storage fee
of HK$5 per week (per unit) thereafter. If the mail, parcel, fax, telex or cable or other objects were kept
over 1 year, the Service Provider reserves the right to dispose them at its discretion.

FrE®H, ERIEMYE (RREFEERYT) RZRAGHFEM1E. BEE AN, RFBEHEFTGK
REENRGHSTNSFE. MENEE1E, RBRUEEFEETERESHEY.

viii. The Service Provider shall not be liable if the stored items are lost, being stolen or damaged due to
any reason during the storage period.

ERFEGFNMERTARERmMEE, BERIIER, BRFBRHEEAEALTE LEE.
Office Hours ##/A RS

i. The office hour of the Service Provider is 9:00 a.m. to 6:00 p.m. from Monday to Friday. Closed on
Saturday, Sunday, and public holiday.
FRIFEERRARESA (EH—Z28H) EFARETFAR, EHAX. ERERAREBRAKE.

ii. Services of Service Provider will be affected by severe weather. Services will be suspended without
prior notice during the time of Tropical Cyclone Warning Signal no.8 or above, or Black Rainstorm
Warning by the Hong Kong Observatory or will be issued in the coming hour. Services will be resumed
within 2 hours after the cancellation of the above-mentioned warning.

RRIBIREE ZRBHERELRRMZEMEER XS E LN E MR/ Py 8858 24T RUNES IX
FEENRIRCENESTRNBERLT, RBEGEEMAAEEIBEH. RHFGEMN EMIFR
THE /N PIIRIE

In the event of any transfer of shares or changes in the information of the company's member(s), the
Customer is required to provide the relevant information and documents to the Service Provider prior of
the anniversary of the date of the company’s incorporation of that year. The Customer shall bear
responsibility for any inaccuracies in the information provided for the preparation of the Annual Return and
shall incur a service fee of HK$500 for the re-preparation of the Annual Return or filing the form regarding
rectification of typographical or clerical error in registered document plus any penalties or costs incurred
by the Company due to such inaccuracies.

BRI B AIRNEESNEEREE, FFARZEL S EF AR MHERER X 4T R
. BFAHREEAFRERRMRENETERNEAIRNERERKETE, L AEXFHKSS000R7 &
MEFREEAFERBREHEZBHE LS ECXENER NI XETENHERNERE, M ERZAEER
BEAN ) EEMNER SRS RA.

If the Customer is required to sign the Annual Return, the signed Annual Return must be returned to the
office of the Service Provider within 30 days after the anniversary of the date of the company’s incorporation
of that year, ensuring that the Service Provider has adequate time to arrange for document submission.
The Customer shall bear full responsibility for any late charges or penalties resulting from delayed
submission.

ERFREFZAFRREK, VARZFATHIZEAFERE 30 RNKFEHXZNAFRRRT W ARBHER
Az, MRERRBEHERE CHRBTHHRAI X M. BF RBEREERIR M EENEELNE B3
RAEEHEE.
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9. Due Diligence &E;:AZ

9.1

9.2

9.3

9.4

9.5

9.6

9.7

Customers confirm that the information provided is true, correct, complete and accurate, and each of Biz
& Bird Corporate Services Limited (“Biz & Bird”) and/or any of its affiliated companies is authorised to
supply any or all of such information for due diligence purposes to any applicable the regulator(s) if so
requested by them and that Customers are authorised (and where so needed obtained the required
consents) to provide the above information to Biz & Bird.

BEFHERRENER AEE. BH. TEBXER NRNBERBREER, BXSHRRIF/HEEM
BB RS ([AIXR] ) AREEEIEANREHBRMEIIMBEERNEEE, YEEFEE (0F
ZILERAE) mAIERRA ERER.

Customers understand and agree that all documents supplied (including this form) will not be returned to
me/us.

RFIEMI BRMIRENAE XE (B1IEARE) SAERE.

Customers undertake to notify Biz & Bird of any future changes to the above information promptly and in
writing within 7 days of such change.

BFA#HELRAERNUNAERBHEIXS, YAEEXRTAANEERHL LB,

Customers understand that Biz & Bird reserves the right to request for additional
documentation/information at any time, and failure to provide such may result in suspension or termination
of Services without refund

FFIRARESREBEHERIBHEMWETE ERNEN, ¥ ERERHETESBRBEFHELEMAR

=k
ZF)\ o

Customers, on behalf of themselves and anyone else whose data Customers provide to Biz & Bird,
explicitly agree and consent to the transfer of any personal data and information provided to and collected
by Biz & Bird via this form, including the transfer of such data to other companies within Biz & Bird ’s group
and any third party entities that have agreed to confidentiality terms or as required by law or regulation .
EFRFANUREAESRBEERNEMTA, PEEENEINESBBARKBIFAKENTFAEAE
BRERANER, SERAESEENNEMAIEHUEERZETHEBREGRNEFTE=TTHEEE
W, SUEBIUERENR.

Customers acknowledge that they have read and understood Biz & Bird’s Personal Data Protection Policy
Statement and Due Diligence (the “Statements”) as can be reviewed at https://www.bizandbird.com/privacy
and https://bizandbird.com/about-due-diligence respectively, and that Customers have provided the
Statements for review to anyone else whose data Customers provide to Biz & Bird, and that they have also
read and understood the Statements. Customers also acknowledge and agree that Biz & Bird may change
the Statements from time to time, and that it shall be their responsibility to check any such updates from
time to time and communicate such updates to anyone else whose data Customers provide to Biz & Bird.
Customers lastly hereby acknowledge, on behalf of themselves and anyone else whose data Customers
provide to Biz & Bird, to have read and agreed to the Statement.
FRHRELARBYERAESBAEGRREBRBPRLERAXSNERBE ( [ZFBR] ) | %%
B 5% T M 4 A1 1@ @https://www.bizandbird.com/zh/privacy % https://www.bizandbird.com/zh/about-due-
diligenceig17HI:E, Y EEARZFBRERCERDAXSRUERNAAES, MAMMIFEELIERZ
FHR. BFEANERLER, AERTMUARNENZFER, BLEFARBARKREERBEN,
W ERZENENEEDAESRBERNNMESE. K& BFTERRKRAMNEREAXSRHUERNFIE
# HIRELHBYHRRZFHER.

The Customer agrees to cooperate fully with any due diligence or compliance requests from the Company,
including providing source of funds information or beneficial ownership details as required under Hong
Kong's anti-money laundering laws. Non-compliance may result in immediate termination of Services
without refund or liability.

EFRRENREALSNEAREAETHERER, BEREEERABZEIREMESRRENLESH
BAFHE, NEFURESRIS LA LM ABRRFAESE.
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I/We declare that the information given above is true and accurate, and I/We have read,
understand and agree to the above Terms and Conditions.

AANEFERLRAEREEENR, YERE. PAFREM EFERRZMA.

Signed &
Name i e

Customer & F
Date BHEj

DD H/MMM B / YYYY &£

Documents to be provided

RERXZXH
For each shareholder and/or director who is an individual
MBEANRRE / HESE
1. Copy of HKID or passport; and
BERSGNENEREEK, &
2. Copy of proof of residential address issued within the last three months (e.g. bank
statement, utility bill)

RiL 3 EZEUFEREAR (MMTALEE. KEEIRE)

For shareholder(s) and/or director who is a corporate body
MERE / SEFRHEANER
1. Certificate of Incorporation
NEFMERSE
2. Memorandum and Articles of Association
NEERKERERZMA
3. Register of Members
By & & i
4. Register of Directors

EE

5. Latest Annual Return / Incorporation Form (For limited companies with less than one year
of incorporation)

B BFERERR EBRRE (BRRMIAR R —BFEZHRAE)
*For the company incorporated in Hong Kong ;218 iR &k 7.2 4\ 5]
6. For corporate director and corporate shareholder, a signed statement addressed to Biz &

Bird Corporate Services Limited outlining their place of business, business activities, the
authorized corporate representative and confirming that they are in Good Standing

MZATNEZRBRRAZAER, FTOAXSRE—MEESNENR, MAHESXHE.
*TAE). REASRER LTHEREGERY.

7. For a corporate director, a resolution appointing authorised signatories to sign for and on
behalf of the director including specimen signatures.

WZABDEZHEAER, FTREFTHARZESNZEREEFTARE (BRERK
x)
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